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BUSINESS ADMINISTRATION /MANAGEMENT 

Placement Opportunity 
 

Reference: 
 

 

CLB 8 - 254 

Job Title: 
 

Customer Support Agent    

Company Description: 
 

Online Accounting 

Location:  
 

London 

Stay duration: 
 

6 – 12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
This is an exciting and rare opportunity to work for a successful accounting business. The role of the support 
agent is mainly focused on answering queries on the multiple software programs and giving great customer 
service. The support agent will need to quickly gain a strong understanding of these programs and be able to 
respond to customers in a timely manner. The role will involve answering customer queries via email and 
phone, updating customer forum, updating user guides using Wordpress, hosting 1-2-1 sessions with 
customers to guide them through the system/answer questions, other adhoc support duties. 
 

Essential requirements: 
• Excellent English skills both verbal and written 

• Excellent telephone manner and good communication skills. 

• Computer literacy comfortable using new computer programs 

• Takes own initiative 

• Experience working in a Professional/office environment 

• Experience in working in a professional team in a customer based environment 
 

Desirable attributes: 
• Accountancy courses/qualifications 
 

Company activity: 
• This company is a start up tech organisation and is in the process of growing incredibly quickly! The 

team of 18 members are dynamic, hard working and enthusiastic pushing the system and the company 
to establish itself and grow even more!  

• The company has recently become a plc, and drive to encourage crowd funding from customers and 
other visitors of the site has been a recent push within the organisation. This new push has brought on 
new sign - ups and a lot more enquiries through various partner channels that we support.  
We are looking for a team player who is able to take their own initiative to work on their own and take 
responsibility for their own tasks and challenges. 

Location:  
• Central London 

 

Remuneration details: 
• A training allowance of £700 per month will be provided to assist with accommodation and subsistence 

costs. 
 

More details: http://www.placement-uk.com/ops/job.php?id=1466&job=Customer-Support-Agent 
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Placement Opportunity 
 

Reference: 
 

 

KOB 1 - 241 

Job Title: 
 

Process Mapping Specialist 

Company Description: 
 

Engineering / Manufacturing 

Location:  
 

East Midlands 

Stay duration: 
 

6 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
As a manufacturing company, they wish to develop documented, standard operating procedures (“SOPs”) for 
their production processes. 
 

The role of “Flowcharting administrator” will be to: 

• Liaise with supervisor level management to determine the various methods of production currently in 
operation 

• Discuss these methods and variations with senior management to finalise appropriate (“best practice”) 
production sequences and options (“SOPs”) 

• Produce a document outlining the SOPs complete with flowcharts 
 

Essential requirements: 
• Fluent written and spoken English 

• Studying for a relevant Masters or Degree  

• Flowcharting / process mapping experience (using software such as Visio) 

• Excellent MS Office skills, including Excel and Word 

• Strong communication skills – able to extract robust information through appropriate questions 

• Proven background in engineering / manufacturing (as part of university course and, potentially, with 
existing, practical shop-floor experience) 

• Well-organised with attention to detail 
 

Desirable attributes: 
• Displays empathy and patience where necessary 

• Adds value to role through own ideas 

• Ideally, can demonstrate existing practical experience of similar role or tasks 
 

Company activity: 
• Manufacturing/ Engineering 

 
Location:  

• East Midlands  
 
Remuneration details: 

• A training allowance of £595 per month will be provided to assist with accommodation and subsistence 
costs. 

 
More details: http://www.placement-uk.com/ops/job.php?id=1456&job=Process-Mapping-Specialist  
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Placement Opportunity 
 

Reference: 
 

 

ISB 2 - 239 

Job Title: 
 

Professional Development Intern 

Company Description: 
 

Educational institution 

Location:  
 

Hampshire 

Stay duration: 
 

6 to 12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
A vacancy exists for an enthusiastic, self-motivated and analytical person who is keen to gain hands on work 
experience to support the Professional Development Director and team in the planning, preparation and 
delivery of the Association’s professional development training programme. 
 

MAIN DUTIES AND RESPONSIBILITIES 

• To provide effective support to the company's secretariat to deliver professional development training 
by assisting in the design, content and administration of the programme. 

• To assist in liaising with the presenters on the administrative arrangements prior to an event. 

• Overnight stays at venues prior to the event the following day. 

• Set up the training/presentation room prior to an event. 

• To assist in the distribution of relevant speaker documentation prior to a course. 

• Research topical issues and possible speakers for training events.    

• To assist in the compilation of survey monkey assessments. 

• In depth analysis the feedback for events and advise accordingly. 

• Be willing to undertake training where appropriate.  Support, guidance and feedback will be given 
throughout the placement. 

• Any other duties as required by PDD. These variations won’t change the general character of the post. 
 

Essential requirements: 

The applicant should be at least a current undergraduate 2nd year student on a Business and Management/or 
equivalent degree course and have obtained a minimum of 60% in their first year of study. 

• STANDARD OF EDUCATION: Two years successfully completed of a relevant degree programme. 
Good standard of education to at least ‘A’ level or equivalent plus English (Language) and Mathematics 
to at least GCSE (Grade B) standard or equivalent. 

• COMMUNICATION & INTERPERSONAL SKILLS: An ability to demonstrate effective oral and written 
communication skills and the confidence and ability to deal with people at all levels both internally and 
externally. 

• ANALYTICAL ABILITY AND ATTENTION TO DETAIL: The ability to assimilate and analyse information 
quickly and accurately with great attention to detail and bringing relevant information to the attention of 
the PDD if required.   

• ORGANISATIONAL SKILLS: Highly organised, with an ability to effectively prioritise. 

• IT SKILLS Working / strong expertise in the use of standard IT packages such as Microsoft Office, 
particularly PowerPoint, Excel and Word. Email and Internet skills vital.  

• EQUALITY OF OPPORTUNITY: An appreciation of equality of opportunity issues. 

• HOURS OF WORK:  The post holder may be required to work outside the company’s normal office 
hours.  Travel may be required from time-to-time to attend PD events.  Overnight stays are necessary.  

• Experience of working in an office environment. 
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Desirable attributes: 
• Understanding/experience in this area would be beneficial. 

 

Company activity: 
• The company supports and advises the bursars and senior management staff of more than 970 

independent schools across the UK and overseas. 

• Our services are designed to assist school staff in the successful administrative, financial and 
operational management of their schools.  Support  to our member schools is provided online, over the 
phone or in person. 

 
Location:  

• Hampshire 
 

Remuneration details: 
• A training allowance of £800 a month will be provided to assist with accommodation and subsistence 

costs. 
 
More details: http://www.placement-uk.com/ops/job.php?id=1454&job=Professional-Development-Intern  
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Placement Opportunity 
 

Reference: 
 

 

LAM 1 - 178 

Job Title: 
 

Business Development Executive 

Company Description: 
 

Events / Entertainments industry 

Location:  
 

Edinburgh 

Stay duration: 
 

12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
This exciting and unique new role has arisen working within the entertainments industry. The company are 
looking for an outgoing individual keen to get into events management. They are a busy outdoor activities 
provider who have just moved into larger offices. They need to expand the team who take bookings and 
develop new areas of income. 
 

You will be accurately creating individual events, taking bookings for events and developing new target markets 
If you are hardworking but enjoy a fun and fast paced environment this role would be ideal! 
 

Essential requirements: 
• Excellent written and spoken English  

• Studying for a relevant Masters or Degree  

• Confident telephone manner 

• Ambitious and highly organised 

• Outgoing personality 

• Commercial and financial understanding  

• Good computer skills – MS Office, Internet 

• Previous experience in sales  
 

Desirable attributes: 
• Experience of CRM an advantage but not essential as training given 

 

Company activity: 
• Entertainments and Events provider 
 

Location:  
• Edinburgh, Scotland 

 

Remuneration details: 
• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 

costs. 
 
More details: http://www.placement-uk.com/ops/job.php?id=1396&job=Business-Development-Executive  
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Placement Opportunity 
Reference: 
 CCP 1 - 190 

Job Title: 
 

 

Danish, Swedish or Norwegian Speaking 
Customer Service and Sales Support 

Company Description: 
 Specialist product supplier / Distributor 

Location: 
 North East England 

Stay duration: 
 6 months 

Start Date: 
 As soon as possible 

 

Job description: 

This is an exciting and unique role working for a leading supplier of specialist consumer goods.  
The role involves the following tasks: 

• Take customer orders by obtaining and verifying information 

• Provide product/service information by answering questions and offering assistance 

• Outbound calls to existing accounts and prospects to introduce brands and potentially open new 
accounts 

• Locate potential business deals by contacting potential partners 

• Discovering and exploring opportunities 

• Determine requirements by working with customers (retail) 

• Maintain relationships with clients by providing support, information, and guidance 

• Researching and recommending new opportunities 

• Answer enquiries by clarifying desired information, locating, and providing information utilising in house 
systems 

• Fulfil requests by clarifying desired information 

• Complete transactions and forwarding requests  

• Sell additional services by recognising opportunities to up 

• Sell accounts and explaining new features 

• Maintain customer database by entering information and updating contact log 

• Enhance organisation reputation by accepting ownership for accomplishing new and different requests 

• Exploring opportunities to add value to job accomplishments 
 
Essential requirements: 

• Fluent English written and spoken 

• Fluent in either Danish / Swedish or German Languages (ideally a high proficiency in all these 
languages 

• This placement requires an immediate start. Please only apply if you are available to start in the next 
three to four weeks 

• Strong Computer literate MS Office and fully proficient in Excel) 

• Customer Focus and Customer Service 

• Data Entry Skills and great telephone manner 

• Excellent Communication skills 

• Excellent at Building Relationships with people 

• Previous experience in office environment - preferably internationally 
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Desirable attributes: 

• Problem Solving 

• Multi-tasking 

• Sales Experience 

• Net Suite or SAGE 
 

Remuneration details: 
• A training allowance of £600 a month will be provided to assist with accommodation and subsistence 

costs.  
 

More details: http://www.placement-uk.com/ops/job.php?id=1403&job=Danish,-Swedish-or-Norwegian-
Speaking-Customer-Service-and-Sales-Support  
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Placement Opportunity 
 

Reference: 
 

 

YAN 19 - 245 

Job Title: 
 

Business Executive 

Company Description: 
 

Auction Website 

Location:  
 

West London 

Stay duration: 
 

6 – 12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
Working as part of the sales and marketing team, the company are looking for a bright and motivated student to 
assist in the launch of their new business venture. You will be exposed to many areas of the business such as 
Customer Support, Marketing, Business Development, Data Analysis, Management and Administration 
enabling you to use existing skills plus gaining a wide variety of new skills. 

• Hours of work will be Monday – Friday 09.00am to 18.00pm 
 

Essential requirements: 
• Fluent written and spoken English 

• Studying for a relevant Masters or Degree in either Marketing or Business  

• Very good telephone manner 

• Confident manner and ability to present ideas to the team 

• Understanding of social media 

• Good computer skills in MS Office, Powerpoint, Facebook, Internet 

• Good sense of humour 

• Flexible attitude to workload 

• Ability to multi task and manage own workload 
 

Desirable attributes: 
• Previous experience in a similar environment would be very useful 
 

 
Company activity: 

• This Company is a multiple award winning online shipping business that provides a marketplace to 
provide proficient and well priced shipping solutions. 

 
Location:  

• Situated in an office environment in West London, the location is in a cosmopolitan area with a thriving 
community and excellent transport links to tube stations, buses aswell as shops, boutiques, cafes and 
restaurants 

• All the amenities that you would expect from a capital city are within easy access 
 

 
Remuneration details: 

• A training allowance of £650 per month will be provided to assist with accommodation and subsistence 
costs. 

 
More details: http://www.placement-uk.com/ops/job.php?id=1459&job=Business-Executive-  
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Engineering 

Placement Opportunity 
Reference: 
 

QST 2 - 230 

Job Title: 
 

Software Engineer 

Company Description: 
 

IT Provider / Software Development 

Location:  
 

Essex 

Stay duration: 
 

6-12 months 

Start Date: 
 

ASAP 

  
Job Description: 

 
This is an exciting role working for a successful business in the IT sector. You will assist in writing codes in java 
for app development on android and windows platforms. Assisting in writing a new website in wordpress, 
assisting in setting up cloud based customer servers 

 
Essential requirements: 
 

• Excellent English skills both written and spoken. 
• Experience in Java Code (preferably android application experience) 
• Windows software development (C++ or C#) 
• Wordpress (Ability to setup website using wordpress) 

 
Desirable skills  
 

• PHP, HTML, Javascript, NodeTS, GIT Source Control 
• Ability to creat a cloud system that is secure and scalable. 

 
Company activity: 

• This placement is working for a company that manufactures, designs and supplies specialist printers, 
as well as developing software and E-POS Systems.  

Location:  

• Essex 

Remuneration details: 

• A training allowance of £600 a month will be provided to assist with accommodation and subsistence 
costs. 

 
More details: http://www.placement-uk.com/ops/job.php?id=1444&job=Software-Engineer  
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Placement Opportunity 
Reference: 
 

EML 3 - 228 

Job Title: 
 

Power Electronic Development Engineer 

Company Description: 
 

Engineering 

Location:  
 

Norwich 

Stay duration: 
 

6 - 12 months 

Start Date: 
 

ASAP 

 
Job Description: 
 

This Company is the dream for many high speed vehicle fanatics!  If the words 'gearboxes' and 'power control 
systems' sound exciting to you, this Placement will be your dream come true! The Company is developing 
bespoke power electronic and control systems for the Electric Vehicle sector, including motorsport applications. 
Working as part of a small team and reporting to the Director and Senior Control systems engineer, tasks will 
include:- 
 

• Work on development of a new inverter for Electric Vehicle motor control 
• Provide control solutions using Matlab,Simulink or C++ and Labview 
• Carry out rig tests before solutions can be applied to the real vehicle 
• Carry out further tests / analysis as required and set by the Senior control systems engineer 
• Hours of work, 40 per week 

 

Essential requirements: 
 

• Fluent written and spoken English 
• Studying a Masters or Degree in Engineering 
• Knowledge / experience in Power electronic control techniques 
• Knowledge / experience of motor control techniques 
• Knowledge / experience in microprocessor control 
• Knowledge / experience in C++ 
• Strong communication skills 
• Excellent attention to detail 
• Eager to learn and develop new skills 
• Hard working and dedicated 
• Ability to use own initiative 
 

Desirable attributes: 
 

• Any previous practical knowledge would be very useful 
• An interest in the automotive industry 
• Understanding / interest in hybrid and electric  vehicles 

 

Company activity: 
 

• The Company produces state of the art cost effective solution systems for industries such as the Motor 
Industry (think grand prix), the rail network and even the military 

• They can customize their engineering products to the clients needs. 
 
Remuneration details: 
 

• A training allowance of £1,000 a month will be provided to assist with accommodation and subsistence 
costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1443&job=Power-Electronic-Development-Engineer  
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MARKETING / SALES 

Placement Opportunity 
 

Reference: 
 

 

BYS 5 - 252 

Job Title: 
 

Sales & Marketing Assistant 

Company Description: 
 

Imaging Research 

Location:  
 

Wokingham - Berkshire 

Stay duration: 
 

6 months 

Start Date: 
 

August 2014 

 
 

Job Description: 
Key responsibilities will include:  

 
• Assisting with all sales activities.  
• CRM and database updating.  
• Creating calling lists.  
• Preparing sales and marketing material. 
• Creating news letters 
• Hotel and flights bookings 
• Other day to day activities in an office 

 
Essential requirements: 

• German and/or French language 
• MS office (Word, Excel, PowerPoint) 

 
Desirable attributes: 

• Other European languages  
• Data base experience 
• CRM experience 

 
Company activity: 

• For over 50 years, the company has been the leading independent office equipment test lab and 
business consumer advocate. More recently in 2010 the company launched a German language 
version of its main online competitive intelligence tool and in 2011 launched a French language product.  

 
Location:  

• The company is located in Wokingham, Berkshire 
 

Remuneration details: 
• A training allowance of £500 per month will be provided to assist with accommodation and subsistence 

costs. 
 
More details: http://www.placement-uk.com/ops/job.php?id=1465&job=Sales-&-Marketing-Assistant  
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Placement Opportunity 
 

Reference: 
 

 

MDR 5 - 251 

Job Title: 
 

Sales & Marketing Assistant 

Company Description: 
 

Software company 

Location:  
 

Berkshire 

Stay duration: 
 

6 – 12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
The intern will work closely with the sales and marketing team to help build the pipeline for the sales team in the 
UK and Middle East Markets. He or she should have an interest in sales and marketing, ideally in an 
international environment, predominantly in B2B enterprise software or a strong desire to begin a sales career. 
The person must be extremely motivated to build relationships with customers and opportunities. 
The company seeks a sales and marketing intern to join a dynamic and growing team and help grow our 
business in the UK and Middle East Markets. This is an exciting opportunity to join a global market-leading 
software company within the civil and environmental engineering field. 
 

Responsibilities: 
 

• General sales and marketing duties including calling potential prospective customers 

• Conduct online research for target companies in the defined region 

• Follow up on and promote all marketing programs – conferences, web seminars, email campaigns, and 
online marketing campaigns  

• Administrative activities and database maintenance 
 

Essential requirements: 
• Excellent English skills both verbal and written 

• Currently studying for an engineering or business related degree 

• Excellent phone presentation and communication skills  

• Must be independent and self-starter 
 

Desirable attributes: 
• Some engineering knowledge would be ideal! 

• Knowledge of Salesforce.com would be advantageous 

• Some work experience, ideally in the software industry 
 
Company activity: 
 

• The company supplies software products for water management – including drainage design, flood 
management and dynamic modelling of storm water, sanitary and river systems. 

 
 

Location:  
• Berkshire 
 

Remuneration details: 
• A training allowance of £700 per month will be provided to assist with accommodation and subsistence 

costs. 
 
More details: http://www.placement-uk.com/ops/job.php?id=1464&job=Sales-&-Marketing-Assistant-  
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 Placement Opportunity 
 

Reference: 
 

 

SPA 16 - 250 

Job Title: 
 

Internet Marketing Executive / Business 
Administrator 

Company Description: 
 

Online furniture and home ware business 

Location:  
 

Windsor, Berkshire 

Stay duration: 
 

6 - 12 months or longer 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
This is a great opportunity to gain excellent experience in running a successful and fast growing ecommerce 
business and we are looking for a candidate to help us manage the website, uploading and editing products and 
assist with website SEO content.  The company uses one of the world's leading platforms, Magento and mainly 
operate in the home market. 
  
Tasks and responsibilities will include: 
 

• Developing SEO and strategies to improve product placement on Google and other major search 
engines  

• Uploading, editing content live products on our website, Magento platform (full training and support will 
be given)  

• assisting in managing web platform and general content  

• assistance with website administration 

• Use of Photoshop to change pictures for uploading to the website.  
 

Essential requirements: 
• Fluent written and spoken  English 

• Studying a high level marketing, business or IT discipline 

• Strong computer skills and good knowledge of Photoshop 

• Knowledge of online content management system or web development (full training and support will be 
given) 

• Motivated and enthusiastic 

• Excellent attention to detail 

• Communicative 

• Organised 

• Team player and self motivated 

• Willingness to get involved and learn 
 
Desirable attributes: 

• Previous office experience would be a strong advantage 

• Any knowledge of package Magento would be very useful 

• Some hosting knowledge is a plus 

• Webmaster experience 
 
 
 



     

Placement UK Ltd 
12, Station Road, Kenilworth, Warwickshire, CV81JJ, United Kingdom 

Tel.: +44 (0) 1926 511 610 Fax: +44 (0) 1926 864 222 
 www.placement-uk.com 

VAT Reg.No. 861 3090 40 

 
Company activity: 

• The Company sells furniture and homewares, imported from all over the Far East, via the web and a 
traditional retail outlet. 

• The Director is very experienced in running an online media and online content management business 
so this represents an excellent learning opportunity.  

 
Location:  

• Located in the The Royal Borough of Windsor & Maidenhead, Windsor enjoys an outstanding 
reputation as being a quality environment in which to live and work, with a rich blend of attractive 
countryside and successful modern business development.  

• Its location, just 20 miles from central London, convenient for Heathrow Airport and with excellent 
transport links, plays a significant role in its development. 

• Famous for its many historic buildings including Windsor Castle and Eton College, and Windsor Great 
Park. 

 
Remuneration details: 

• A training allowance of £700 per month will be provided to assist with accommodation and subsistence 
costs. 

 
More details: http://www.placement-uk.com/ops/job.php?id=1383&job=Internet-Marketing-Executive-/-Business-
Administrator  
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Placement Opportunity 
 

Reference: 
 

 

IBU 1 - 235 

Job Title: 
 

German Speaking Corporate Researcher 

Company Description: 
 

Market Research    

Location:  
 

Hampshire 

Stay duration: 
 

6 - 12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 
This is an exciting role within a successful market research company to gather information on companies and 
contacts and the technology in use within the companies and update the definitive resource delivered to the 
world’s major technology companies. 
Key responsibilities will include:  
 

• EXTRACTION OF INFORMATION FROM PUBLISHED MATERIALS – e.g. web sites; Annual Reports; 
press releases  

• TELEPHONE CONMVERSATIONS - each call has the objective of gaining the answer to a specific 
question – it may be contact-related or aimed at gathering information on the size of an organisation or 
to identify companies using a specific technology  

• EMAIL CONVERSATIONS – again, each eMail will tend to be aimed at clarifying a specific aspect as 
per the telephone conversations  

• SOCIAL MEDIA – searching within and extracting from information on social media sites such as 
LinkedIn & Viadeo  

• PRESS ARTICLES – stripping out key items of information from published sources 

• GOOGLE SEARCHES - for information on Companies, contacts, technology case studies etc.  
Once fully competent, a Researcher will generally use multiple methods for parts of each day. 
 

• CONTACT CHECKING  
This is the most straightforward element of the role of Researcher and is the initial focus in terms of training.  
Contacts that are on the database must be checked in detail before clients can use the information. These 
details then need to be verified again every 6 months. Much of this checking and verification is conducted by 
telephone. We may speak with Receptionists, HR Departments, Secretaries etc. in order to check some of the 
details as well as speaking with the contact directly. In all cases, we are simply checking or gathering 
information – we are NEVER selling or marketing to these contacts or companies  
 

• CONTACT DISCOVERY  
In many instances, we do not know who fulfils a specific role within a company; it might be that we do not know 
who is the Human Resources Director or the IT Director – in that case, we telephone the company and ask for 
this information. We initially speak with Receptionists, HR Departments, Secretaries and colleagues within the 
relevant department in order to identify the correct person and then we speak with the contact directly. In all 
cases, we are simply gathering information – we are NEVER selling or marketing to these contacts or 
companies.  

• DATABASE UPDATING  
All information that is gathered is updated into the database using our web-based applications. A key focus of 
this part of the job is to identify the appropriate classifications to be included on the records so that they can be 
retrieved when required by clients - the classification systems must be understood and applied – this is a key 
part of the training we provide  

• Answering phone calls from clients, and other communication in a clear and polite manner  
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Essential requirements: 

• Native level German - written & spoken 

• Fluent English – written & spoken  

•  Very good communication skills  

• Self Motivated & ability to use own initiative 

• Very good to excellent computer skills  

• Attention to detail is paramount to this role  - GOOD ENOUGH IS JUST NOT GOOD ENOUGH! 

• Delivering to strict deadlines 
 

Desirable attributes: 

• Experience in a similar role highly preferred  
 

Company activity: 

• Market research business 
 

Location:  

• Hampshire  
 

Remuneration details: 

• A training allowance of circa £600 per month will be provided to assist with accommodation and 
subsistence costs. 

 
More details: http://www.placement-uk.com/ops/job.php?id=1450&job=German-Speaking-Corporate-
Researcher-  
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Placement Opportunity 
Reference: 
 

ROV 20 - 217 

Job Title: 
 

German Export Sales & Marketing Assistant 

Company Description: 
 

Sports clothing & footwear wholesale & 
retail distributor 

Location:  
 

Heywood, Greater Manchester 

Stay duration: 
 

6 months 

Start Date: 
 

ASAP 

 
 

 

Job Description: 

Working in a friendly and supportive environment, the successful candidate will play a key role in developing the 
company’s internet presence in German and French speaking countries. In addition to this you will provide 
telephone sales support.  The tasks and responsibilities will include:- 
 

• Customer liaison and telephone order processing 

• Translation and posting copy to websites, general website administration 

• Searching the internet for opportunities to improve web visibility 

• Identifying and engaging in social media activity 

• Link building 

• Researching competitor websites 

• Recording and administration of daily activity 

• Internet and telephone order processing 

• Other general office or administrative tasks as required 

• Hours of work:  9am –  5pm, Mon – Fri 
 
Essential requirements: 

• Very good English – written & spoken 

• Native German with a very high level of written/spoken French OR 

• Studying a Marketing degree or a Business degree with Marketing as a major element 

• Good IT skills 

• Good knowledge of internet and new media and social networking 

• Excellent interpersonal skills 

• Professional telephone manner  

• Confident & able to work independently as required 
 
Desirable attributes: 

• Interested in sports/dance or clothing 

• Experience in a similar role or environment will help though not essential.  
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Company activity: 

• The Company is a manufacturer and distributor of specialist sports clothing and footwear and has 
become a leading UK and European supplier of dancewear and gymnastics clothing. They operate two 
manufacturing units in the North West of England. 

• Their products are sold via multilingual websites and through selected retailers and dance schools in 
the UK and world-wide. They market directly to France and Germany. Their gymnastics brand is sold by 
mail order and through agents in the UK and Europe.  

• The Company won the Institute of Export Professionalism in International Trade Award 2004 and is 
continuing to expand into new export markets throughout Europe and the rest of the world. 

 
Location:  

• Based in Heywood, Rochdale, a former textile manufacturing town, where the Co-operative Movement 
was started in the 19th Century.  It is located only 15 minutes by train from Manchester City Centre. 
Manchester has a large student community and is famous for its music and club scene.  

• Heywood has good transport links to Manchester, Leeds and Liverpool.  2 hours from the Lake District.  

• Heywood is on the edge of the conurbation and is good for outdoor activities being just off the Pennine 
Way, close to the Peak National Park.   

 

Remuneration details: 

• A training allowance of £600 per month will be provided to assist with accommodation and subsistence 
costs.  

 

More details: http://www.placement-uk.com/ops/job.php?id=1433&job=German-Export-Sales-&-Marketing-
Assistant 
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Placement Opportunity 
Reference: 
 

MOT 1 - 218 

Job Title: 
 

Sales and Marketing Executive 

Company Description: 
 

Communications Industry  

Location:  
 

West London 

Stay duration: 
 

6-12 months 

Start Date: 
 

ASAP 

  
Job Description: 

The company develops and manufactures innovative telephony solutions for small and medium-sized 
businesses and home users. Their particular focus is on creating modern products which make traditionally 
expensive and complex functionality affordable and simple to use. They’re currently hard at work on our first 
product. 
 

Key responsibilities will include: 

• Review existing market research and apply to sales and marketing strategy 

• Conduct research on market size and opportunities 

• Assist with project management for patent application 

• Produce a target list of distributors and retailers 

• Contact distributors to set up appointments 

• Produce pitching materials and potentially do some of the pitching 
 

Essential requirements: 

• Fluent written and spoken English 

• Studying for a relevant Masters or Degree in either Marketing or Business with a major in Marketing 
and Sales 

• Very good telephone manner 

• Self-motivated and precise and detail-oriented 

• Good communicator 

• Ability to think rationally and take initiative 

• Persevere and don’t take “no” for an answer 

• Good sense of humour 

• Flexible attitude to workload 

• Ability to multi task and manage own workload 
 

Desirable attributes: 

• Previous sales or office experience is a plus but not required 

Company activity:  

• The company develops and manufactures innovative telephony solutions for small and medium-sized 

businesses and home users 

 
Remuneration details:A training allowance of £700 a month will be provided to assist with accommodation and 
subsistence costs. 
 

More details: http://www.placement-uk.com/ops/job.php?id=1434&job=Sales-and-Marketing-Executive 
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Placement Opportunity 
Reference: 
 

SPS 1 - 122 

Job Title: 
 

Marketing Product Developer 

Company Description: 
 

Security Products 

Location:  
 

North Ireland 

Stay duration: 
 

6 months 

Start Date: 
 

ASAP 

 

Job Description: 

Working as part of the marketing team, this is a fantastic opportunity to develop strategies to roll out a new 
product. 
  

Key responsibilities will include: 
• Marketing support to sales staff 

• Advertising 

• Adaptable planning 

• Implementation of marketing campaigns  
 

Essential requirements: 
• Fluent written and spoken English 

• This placement requires an immediate start, so please only apply if you are available to start in the next 
three to four weeks. 

• Excellent Microsoft Office skills 

• Creative mind 

• Knowledge of product marketing  

• Experience/Knowledge of advertising 

• Studying for a relevant Masters or Degree 

• Good understanding of Marketing techniques 

• Good sense of humour 

• Flexible attitude to workload 

• Ability to multi task and manage own workload 
 

Desirable attributes: 

• Previous experience in a similar environment would be very useful 

Company activity: 

• Security products  

Location:  

• Northern Ireland 

Remuneration details: 
• A training allowance of £500 a month will be provided to assist with accommodation and subsistence 

costs. 
 

More details: http://www.placement-uk.com/ops/job.php?id=1437&job=Marketing-Product-Developer- 
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Placement Opportunity 
Reference: 
 

IBU 3 - 237 

Job Title: 
 

Dutch Speaking Corporate Researcher 

Company Description: 
 

Market Research 

Location:  
 

Hampshire   

Stay duration: 
 

6-12 months 

Start Date: 
 

ASAP 

  
Job Description: 

This is an exciting role within a successful market research company to gather information on companies and 
contacts and the technology in use within the companies and update the definitive resource delivered to the 
world’s major technology companies. 
Key responsibilities will include:  

• EXTRACTION OF INFORMATION FROM PUBLISHED MATERIALS – e.g. web sites; Annual Reports; 
press releases  

• TELEPHONE CONMVERSATIONS - each call has the objective of gaining the answer to a specific 
question – it may be contact-related or aimed at gathering information on the size of an organisation or 
to identify companies using a specific technology 

• EMAIL CONVERSATIONS – again, each eMail will tend to be aimed at clarifying a specific aspect as 
per the telephone conversations 

• SOCIAL MEDIA – searching within and extracting from information on social media sites such as 
LinkedIn & Viadeo 

• PRESS ARTICLES – stripping out key items of information from published sources 

• GOOGLE SEARCHES - for information on Companies, contacts, technology case studies etc.  
Once fully competent, a Researcher will generally use multiple methods for parts of each day. 

• CONTACT CHECKING  
This is the most straightforward element of the role of Researcher and is the initial focus in terms of 
training.  
Contacts that are on the database must be checked in detail before clients can use the information. 
These details then need to be verified again every 6 months. Much of this checking and verification is 
conducted by telephone. We may speak with Receptionists, HR Departments, Secretaries etc. in order 
to check some of the details as well as speaking with the contact directly. In all cases, we are simply 
checking or gathering information – we are NEVER selling or marketing to these contacts or companies  

• CONTACT DISCOVERY  
In many instances, we do not know who fulfils a specific role within a company; it might be that we do 
not know who is the Human Resources Director or the IT Director – in that case, we telephone the 
company and ask for this information. We initially speak with Receptionists, HR Departments, 
Secretaries and colleagues within the relevant department in order to identify the correct person and 
then we speak with the contact directly. In all cases, we are simply gathering information – we are 
NEVER selling or marketing to these contacts or companies.  

• DATABASE UPDATING  
All information that is gathered is updated into the database using our web-based applications. A key 
focus of this part of the job is to identify the appropriate classifications to be included on the records so 
that they can be retrieved when required by clients - the classification systems must be understood and 
applied – this is a key part of the training we provide  

• Answering phone calls from clients, and other communication in a clear and polite manner  
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Essential requirements: 

• Native level Dutch - written & spoken 

• Fluent English – written & spoken  

• Very good communication skills  

• Self Motivated & ability to use own initiative 

• Very good to excellent computer skills  

• Attention to detail is paramount to this role  - GOOD ENOUGH IS JUST NOT GOOD ENOUGH! 

• Delivering to strict deadlines 
 
Desirable attributes: 

• Experience in a similar role highly preferred  
 
Company activity:  

• The company delivers the essential marketing intelligence technology vendors rely upon to identify and 
reach their audience for each and every marketing campaign they execute.  

• Examples of major technology vendors who currently rely upon this intelligence include Dell, Hewlett 
Packard, Google, Amazon Web Services, Oracle, Gartner, NetApp, SAP, T-Systems, Verisign & 
Symantec The company provides the dominant solution in the field of marketing intelligence for 
technology vendors. They are interacting with these and a host of other vendors on a daily basis to 
support their marketing communications.  

Location:  
• Hampshire   

 
Remuneration details: 

• A training allowance of £600 a month will be provided to assist with accommodation and subsistence 
costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1452&job=Dutch-Speaking-Corporate-Researcher  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



     

Placement UK Ltd 
12, Station Road, Kenilworth, Warwickshire, CV81JJ, United Kingdom 

Tel.: +44 (0) 1926 511 610 Fax: +44 (0) 1926 864 222 
 www.placement-uk.com 

VAT Reg.No. 861 3090 40 

Placement Opportunity 
Reference: 
 
 

CGR 3 - 238 

Job Title: 
 

Multilingual Customer Service / Market 
Research / Business Development 
Executive 
 

Company Description: 
 

Leading Luxury Brand 

Location:  
 

London 

Stay duration: 
 

6 – 12 months 

Start Date: 
 

ASAP 

  
 

Job Description: 

To support the Market Development team to achieve targeted sales growth from new and existing fashion and 

retail outlets in specific international markets. 

We work on the first floor in offices nestled into a church building. 

There are 8 in our team though we share our office floor with 5 accounts personnel. On the second floor is the 

4-strong Marketing/PR team are located - along with CEO and PA, Creative and Design directors. This is also 

where our showrooms welcome customers and contain our collections. 

Support the Market Development team achieve targeted sales growth from new and existing fashion and retail 

outlets in specific international markets. 

To assist the Market Development team in managing day-to-day service requirements of our international retail 

sales network. 

 

Main Tasks: 

• Ensure all sales orders are uploaded to our systems accurately and efficiently 

• Assist the Market Development team in the development of essential sales tools 

• To assist Market Development team when working with the Marketing and PR department to deliver 

local PR and sales initiatives 

• You will share the front line role fielding incoming calls to the sales office and as such will create the 

first impression of our brand to all callers 

• Ensure proforma invoices are followed-up with clients and payments taken in a timely manner 

• To manage and merchandise the sales showroom to our standards 

• You may be required to attend and work at international exhibitions to deliver maximum sales impact. 
 

Essential requirements: 

• You have an excellent command of spoken and written English  

• Native level in Italian, German, Russian, Korean or Arabic  

• You will have a bright, positive, "can-do" attitude.Able to thrive in a fast-paced yet collaborative 

environment 

• Your excellent telephone manner and natural yet professional countenance will build confidence of 

colleagues and customers alike 

• Experience in customer-facing service roles is useful 

• A keen attention to detail is essential to the work as it affects colleagues and customers alike 

• Efficient and organised working practices 
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• You can demonstrate your ability to learn quickly 

• You will be proactive in solving problems 

• Your ambition for a career in a luxury goods/fashion industry will stand you in good stead 

• You like to take a personal pride in your standard of work and are eager to achieve good experience 

and reference to carry on to future employment 

• Abilities with Excel / Word essential 
 

 

Desirable attributes: 

• Previous experience in a similar role preferred 
 

Company activity: 

• A leading British luxury fashion company. Their iconic hand-made collection is available in over 60 

countries and through their own stores worldwide 

• Offices are based in London, in residential suburbs 

• Train and tube stations are nearby 

• All the usual facilities as you would expect from a capital city. 
 

Location: 

• London 

Remuneration details: 

• A training allowance of £700 per month will be provided to assist with accommodation and subsistence 

costs 
 

More details: http://www.placement-uk.com/ops/job.php?id=1453&job=Multilingual-Customer-Service-/-Market-

Research-/-Business-Development-Executive  
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Placement Opportunity 
Reference: 
 

EDU 2 - 243 

Job Title: 
 

Student Sales Advisor 

Company Description: 
 

A specialist Recruitment Agency 

Location:  
 

London   

Stay duration: 
 

12 months 

Start Date: 
 

ASAP 

 
 

Job Description: 

The tasks and responsibilities will include: 

• To manage and nurture the student pipeline from leads stage until course start 

• To deal effectively with challenges that arise during the enrolment process  

• Planning and managing daily phone calls and emails to students and parents 

• To provide online counselling and advice to students enquiring about UFC courses 

• Summarizing and recording all customer interactions in the Management system 

• To identify up-selling opportunities and convert into sales  
 

Essential requirements: 

• Excellent command of English verbal and written 

• Excellent written, communication, and interpersonal skills 

• Able to deal with multiple tasks efficiently and working to deadlines during   pressurized periods 

• Customer service or sales driven orientated 

• Sensitivity to linguistic differences 

• Very comfortable working with database systems, and all MS office applications 

• Excellent attention to detail 

• Experience of building relationships with people of different levels within a corporation 

• Willingness to travel within region and overseas 

• Excellent presentation, communication and interpersonal skills 
 

Desirable attributes: 

• Time Management  

• Knowledge and experience working in the international education market 

• Knowledge of visa regulations for international students 

• Worked within a small team of people of in a small business environment 

• Having a 2nd language is not essential but would be highly preferred, in the following: Mandarin, 

Arabic, or Russian  

 

Remuneration details: 

• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 

costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1353&job=Student-Sales-Advisor  
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Placement Opportunity 
Reference: 
 

EDU 3 - 247 

Job Title: 
 

Marketing and Admissions Officer 

Company Description: 
 

A specialist Recruitment Agency 

Location:  
 

London   

Stay duration: 
 

10 to 12 months 

Start Date: 
 

ASAP 

 
 

Job Description: 

The company would be training the candidate on two below roles. Event planning will be for Kuwait, 

Dubai and UK regions where the candidate will be working directly with the director in organising the 

fairs. There will also be an opportunity for the candidate to work with the admissions team during the 

busy time period of the year.  

 

The tasks and responsibilities will include: 

• Identifying the market and organising the event at the right time 

• liaising with clients to establish their requirements during the events 

• producing detailed proposals for events (including venue, cost, benefit of attending, forecasting 

prospective students arriving 

• Managing the budget allocated for individual events 

• Raising the invoices for the participants attending events 

• Booking a venue, coordinating venue management, caterers team 

• organising TV channel/newspapers to coverage the venue 

• identifying and securing speakers or special guests 

• planning room layouts as per the participants  

• coordinating staffing requirements and staff briefings 

• selling sponsorship/stand/exhibition space to potential exhibitors/partners 

• liaising with marketing and PR colleagues to promote the event 

• Support the admission team in completing the application forms, data entry 

• Follow up with the institutions to check the progress of the prospective applications  

• Follow up with the students ones the admission is offered 
 

Essential requirements: 

• Excellent command of English verbal and written.  

• Good organisational skills.  

• Ability to work professionally with the staff and professional appearance  

• Good understanding of using Microsoft office (outlook, excel and word) 

• Enthusiastic to working in Education sector  
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Desirable attributes: 

• Time Management  

• Team work  

• Use of Microsoft office 
 

Location:  

• London 

 

Remuneration details: 

• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 

costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1461&job=Marketing-and-Admissions-Officer   
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Placement Opportunity 
Reference: 
 

LAM 4 - 246 

Job Title: 
 

Marketing Executive 

Company Description: 
 

Events / Entertainments industry 

Location:  
 

Edinburgh  

Stay duration: 
 

6 to 12 months 

Start Date: 
 

ASAP 

 
 

Job Description: 

This exciting and unique new role as arisen working within the entertainments industry. The company are 

looking for an outgoing individual keen to get into events management. They are a busy outdoor activities 

provider who have just moved into larger offices. They need to expand the team who take bookings and 

develop new areas of income. 

 

 You will manage the company’s social media and e-marketing  

 

 If you are hardworking but enjoy a fun and fast paced environment this role would be ideal! 
 

Essential requirements: 

• Excellent written and spoken English  

• Studying for a relevant Masters or Degree in Marketing  

• Confident telephone manner 

• Ambitious 

• Highly organised 

• Outgoing personality 

• Commercial and financial understanding  

• Good computer skills – MS Office, Internet 
 

Desirable attributes: 

• Experience in a similar role preferred 
 

Location:  

• Edinburgh, Scotland 

 

Remuneration details: 

• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 

costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1460&job=Marketing-Executive-  
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Placement Opportunity 
Reference: 
 

PTC 6 - 253 

Job Title: 
 

Italian/Portuguese/ German/ Arabic 
speaking Marketing & Business 
Development Assistant 

Company Description: 
 

IT / Manufacturing 

Location:  
 

Hampshire 

Stay duration: 
 

6 - 12 months 

Start Date: 
 

ASAP 

 
 
Job Description: 

The company specialises in the design and manufacture of computer hardware. This is a fantastic opportunity 

to work alongside and learn from a highly experienced and dynamic team, who will provide excellent training 

and support along the way as you develop your skills in a support position in Marketing and Business 

Development. If you have a passion for Marketing and Business Development, particularly with an international 

scope and want to gain experience in a fast evolving industry, the company is able to provide you with this 

excellent CV enhancing placement opportunity. 

 

Overview: In this role you will be a member of the Marketing & Business Development Team and focus on 

marketing and new business generation.  

 

Key responsibilities will include:  

 

• Undertake market research to define target suspects for business-generation campaigns along defined 

vertical sectors or target product groups  

• Proactively call suspects to create a pipeline of interested prospects 

• Engage in relationships building to take identified targets from suspect to prospect 

• Make appointments for face to face meetings for Field Sales 

• Proactively research and develop an appropriate level of Customer business intelligence & requirements 

• Participate in the recordkeeping of marketing and engagement information on a central CRM system 

• Participate in the creation & distribution marketing collateral to continue to strengthen their voice in the 

market 

• Undertake the above activities across a UK and pan European target set 
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Essential requirements: 

• Fluency in Italian, Portuguese, German or Arabic 

• Interest in technology, relevant degree and some relevant experience 

• Fully conversant with range of skills required to satisfactorily meet Key Job Responsibilities defined for 

the role 

• Knowledgeable and competent user of current day office automation packages (i.e. Microsoft Word & 

Excel, etc…) 

• Ability and desire to learn new systems and processes (specifically CRM Package and Sales & 

Marketing processes) 

• Fluent in English – Verbal & written & additional language capability 

• Studying towards a formal graduate level qualification 

• Professional appearance and behaviour with high levels of integrity and honesty 

• Highly Proactive & committed individual 

• Good communicator both verbal and written 

• Self motivated and able to multi-task handling multiple priorities 

• Organised, tidy with good time management 

• Able to handle pressure to meet deadlines 

• Flexible, adaptable and accepting change 

• Positive and enthusiastic with ambition to drive the business forward. 

• Team player 

• Challenge seeking with copious energy to deliver and to overcome any failures along the way 

• Emotionally robust to be able to deal effectively and efficiently with feedback and performance 

management 

• Able to learn new skills quickly and apply them/improve them consistently 

 

Desirable attributes: 

• Competent communicator with proven ability to actively and effectively communicate and engage internal  

 and external stakeholders at all organizational levels 

• Fluency in another language 

• Education target Degree in a Marketing or Business related subject 

• Previous experience in a Marketing/Business Development Environment 

• Some work experience in a technology related field 

• Flexibility & willingness to adapt to the needs of an SME size business 

 

Location:  

• Hampshire 

 

Remuneration details: 

• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 

costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1446&job=French-/-German/-Arabic-speaking-

Marketing-&-Business-Development-Assistant  
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Placement Opportunity 
Reference: 
 

IBU 2 - 236 

Job Title: 
 

Corporate Researcher 

Company Description: 
 

Market Research    

Location:  
 

Hampshire 

Stay duration: 
 

6 – 12 months 

Start Date: 
 

ASAP 

 
Job Description: 

This is an exciting role within a successful market research company to gather information on companies and 
contacts and the technology in use within the companies and update the definitive resource delivered to the 
world’s major technology companies. 

Key responsibilities will include:  

• EXTRACTION OF INFORMATION FROM PUBLISHED MATERIALS – e.g. web sites; Annual Reports; 
press releases  

• TELEPHONE CONMVERSATIONS - each call has the objective of gaining the answer to a specific 
question – it may be contact-related or aimed at gathering information on the size of an organisation or 
to identify companies using a specific technology  

• EMAIL CONVERSATIONS – again, each eMail will tend to be aimed at clarifying a specific aspect as 
per the telephone conversations  

• SOCIAL MEDIA – searching within and extracting from information on social media sites such as 
LinkedIn & Viadeo  

• PRESS ARTICLES – stripping out key items of information from published sources 
• GOOGLE SEARCHES - for information on Companies, contacts, technology case studies etc.  

 
Once fully competent, a Researcher will generally use multiple methods for parts of each day. 
 

• CONTACT CHECKING  
This is the most straightforward element of the role of Researcher and is the initial focus in terms of training.  
Contacts that are on the database must be checked in detail before clients can use the information. These 
details then need to be verified again every 6 months. Much of this checking and verification is conducted by 
telephone. We may speak with Receptionists, HR Departments, Secretaries etc. in order to check some of the 
details as well as speaking with the contact directly. In all cases, we are simply checking or gathering 
information – we are NEVER selling or marketing to these contacts or companies  
 

• CONTACT DISCOVERY  
In many instances, we do not know who fulfils a specific role within a company; it might be that we do not know 
who is the Human Resources Director or the IT Director – in that case, we telephone the company and ask for 
this information. We initially speak with Receptionists, HR Departments, Secretaries and colleagues within the 
relevant department in order to identify the correct person and then we speak with the contact directly. In all 
cases, we are simply gathering information – we are NEVER selling or marketing to these contacts or 
companies.  
 

• DATABASE UPDATING  
All information that is gathered is updated into the database using our web-based applications. A key focus of 
this part of the job is to identify the appropriate classifications to be included on the records so that they can be 
retrieved when required by clients - the classification systems must be understood and applied – this is a key 
part of the training we provide  
 

• Answering phone calls from clients, and other communication in a clear and polite manner  



     

Placement UK Ltd 
12, Station Road, Kenilworth, Warwickshire, CV81JJ, United Kingdom 

Tel.: +44 (0) 1926 511 610 Fax: +44 (0) 1926 864 222 
 www.placement-uk.com 

VAT Reg.No. 861 3090 40 

 
Essential requirements: 

• Native level English – written & spoken  
• Very good communication skills  
• Self Motivated & ability to use own initiative 
• Very good to excellent computer skills  
• Attention to detail is paramount to this role - GOOD ENOUGH IS JUST NOT GOOD ENOUGH! 
• Delivering to strict deadlines 

 
Desirable attributes: 

• Experience in a similar role highly preferred  
 
Company activity: 

 
Market research business 
 

Location:  

• Hampshire  
 
Remuneration details: 

• A salary of circa £600 a month will be provided to assist with accommodation and subsistence costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1451&job=Corporate-Researcher-  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



     

Placement UK Ltd 
12, Station Road, Kenilworth, Warwickshire, CV81JJ, United Kingdom 

Tel.: +44 (0) 1926 511 610 Fax: +44 (0) 1926 864 222 
 www.placement-uk.com 

VAT Reg.No. 861 3090 40 

Placement Opportunity 
Reference 
 

ACA 3 - 195 

Job Title: 
 

Marketing Executive 

Company Description: 
 

Educational Institution 

Location:  
 

Nottinghamshire   

Start Date: 
 

ASAP 

 
Job Description: 

This is unique opportunity for a one year paid internship to an enthusiastic student looking for a varied 
marketing role to gain fantastic experience. The role will be working within a rapidly expanding team with an 
ambitious and challenging marketing strategy in place for 2014. To help reach and surpass these targets they 
require a marketing assistant to help support the Marketing Manager with all areas of the marketing mix. As a 
marketing assistant you will be responsible for creating consistently high quality content to be used both online 
and offline as well as playing a key role in the maintenance of all social channels. Additional marketing activities 
will also be required from the assistant throughout the year on an ad-hoc basis. They are looking for an 
enthusiastic and dedicated person to join our friendly team that has a real passion for all things related to 
marketing. 
 
Key responsibilities will include:  

 
• Outstanding written and spoken English 
• Apply social media skills and knowledge to the various different channels 
• Carry out in-depth and detailed competitor analyses 
• Produce in-depth digital marketing reports 
• Perform daily marketing administration tasks 
• Update web content, Produce all work to a high standard of literacy and Demonstrate strong brand 
 advocacy  
• Ability to work on own initiative as appropriate 
• Undertake any reasonable task required by your manager or the directors 

 
Essential Requirement: 

• Outstanding written and spoken English 
• Studying a pure Marketing Degree 
• Some working experience gained within a U.K business  
• Competence in Microsoft Office 
• Team player, Good time management and Strong communication skills 
• Good numerical skills as well as ability to work independently and as part of a team 
• Keen eye for detail and Well organised 

 
Desirable Attributes: 

• Experience working in marketing and Knowledge of interior design 
 
Remuneration Details: 

• A salary of  £12950 for the 12 month period (paid in monthly instalments) will be provided  
 
 
More details: http://www.placement-uk.com/ops/job.php?id=1414&job=Marketing-Executive- 
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Placement Opportunity 
Reference: 
 

BGR 2 - 216 

Job Title: 
 

Business Development Assistant  

Company Description: 
 

Online/ Mobile Marketing Agency 

Location:  
 

London 

Stay duration: 
 

6 months 

Start Date: 
 

ASAP 
 

  
 
Job Description: 
This is a fantastic opportunity to join a team based in a vibrant area of London,  

 
You will be in a hard-working but informal environment. Everyone socializes together and additional benefits 
include the occasional Prosecco Friday! 

Key responsibilities will include: 

• Conducting market research and competitor analysis 
• Assisting the Head of UK Operations in identifying opportunities for development of new or existing 

products in the market 
• Working on business plans, models and pricing structures etc for new business ideas alongside Head 

of UK Operations 
• Attending (potentially taking the lead) in meetings and pitches with our external stakeholders (for 

example Mobile Network Operators, content providers) 
 
Essential requirements: 

• Studying a relevant degree or masters 

• Experience in sales/customer service 

• Excellent level of English both spoken and written 

• Great communication skills 

• Advanced MS Excel & PowerPoint 
 

Desirable attributes: 

• Experience in a similar role preferred 
 
Location:  

• They are based in Central London -  the area is full of cool cafes, bars, restaurants, markets and shops, 
as well as many other tech companies 

 
Remuneration details: 

• A training allowance of £500 a month will be provided to assist with accommodation and subsistence 
costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1432&job=Business-Development-Assistant  
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Placement Opportunity 
Reference: 
 

CLB 1 - 139 

Job Title: 
 

Sales Executive 

Company Description: 
 

Online Accounting 

Location:  
 

London 

Stay duration: 
 

6  - 12 months 

Start Date: 
 

As soon as possible 

  

Job Description:  

This is an exciting and fast paced role for a successful accounting business. The role will be to support and 
promote the company’s various services by generating warm leads to promote the business and creating new 
sales campaigns to target the accounting community. You will have the ability to build relationships quickly and 
easily whilst maintaining a sales CRM system to ensure customer data is intact. It is important to be the voice of 
the company being professional and friendly and to quickly qualify if a lead is warm or not. 
 
Essential requirements: 

• Excellent English skills both verbal and written 
• Very strong communication and negotiation skills 
• Uses own initiative 
• Non traditional sales manner 
• Great customer service  
• Excellent phone manner 
• Great organisation 
• Self starter 
• Able to work as part of a team 
• Ability to work towards targets 

 
Desirable attributes: 

• Previous sales experience 
 
Company activity: 

• This company is a start up tech organisation and is in the process of growing incredibly quickly! The 
team of 18 members are dynamic, hard working and enthusiastic pushing the system and the company 
to establish itself and grow even more!  

• The company has recently become a plc, and drive to encourage crowd funding from customers and 
other visitors of the site has been a recent push within the organisation. This new push has brought on 
new sign - ups and a lot more enquiries through various partner channels that we support.  

• We are looking for a team player who is able to take their own initiative to work on their own and take 
responsibility for their own tasks and challenges.  

 
Remuneration details: 

• Allowance of £700 a month will be provided to assist with accommodation and subsistence costs. 
 
 

More details: http://www.placement-uk.com/ops/job.php?id=1367&job=Sales-Executive- 

 



     

Placement UK Ltd 
12, Station Road, Kenilworth, Warwickshire, CV81JJ, United Kingdom 

Tel.: +44 (0) 1926 511 610 Fax: +44 (0) 1926 864 222 
 www.placement-uk.com 

VAT Reg.No. 861 3090 40 

IT 

Placement Opportunity 
Reference: 
 

COM 2 - 248 

Job Title: 
 

Junior SQL Server Programmer 

Company Description: 
 

Telesales and telemarketing company 

Location:  
 

Hertfordshire 

Stay duration: 
 

6 months 

Start Date: 
 

As soon as possible 

  

Job Description: 

This is an exciting role for a professional business to business telesales and telemarketing business. The 
company is built upon over 20 years of expertise in supporting media owners, event producers, business 
equipment and services, building and architectural and financial service companies 
 
Their systems and processes are unique in their functionality allowing their browser based technology to be 
used to run other telemarketing businesses due to its comprehensive features and multifunctional benefits. 
They also use this tool to provide real time reporting for clients and have frequently installed it on client sites for 
them to run using their own agents but with our management assistance or using their management teams 
entirely. 
 
They are now recruiting a Junior SQL Programmer to support the development of their bespoke software and 
provide an IT support role to the business. 
They are expecting this position to expand rapidly as our SAAS business grows, and for the right person this is 
a great opportunity. 
 
Essential requirements: 

• Fluent written and spoken English 
• Studying for a relevant Masters or Degree 
• several months hands on experience of programming in SQL Server 2008 or later 
• Good interpersonal skills are essential as the candidate will be communicating with all levels of 

management and staff  
 
Desirable attributes: 

• Some knowledge of php would be an advantage, as would some experience of VB/VB.NET/VBA 
 
Company activity: 

• Successful telesales and telemarketing business 
 
Location:  

• Hertfordshire  
 
Remuneration details: 

• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 
costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1371&job=Back-end-Web-Developer 
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Placement Opportunity 
Reference: 
 

CLB 7 - 226 

Job Title: 
 

Front end Web Developer    

Company Description: 
 

Online Accounting 

Location:  
 

London 

Stay duration: 
 

6  - 12 months 

Start Date: 
 

As soon as possible 

  
 
Job Description: 

This is an exciting and rare opportunity to work for a successful accounting business. You will be helping to 
expand and improve on their existing set of products. 
 
Such as: 

• Flagship accounting product  

• UK Payroll software  

• HR holiday and employee management  

• Document storage and OCR software  

• Accountant business directory  
 
Essential requirements: 

• Excellent English skills both verbal and written 

• Very strong communication skills 

• Front end web development skills 

• Experience in using all of the following software PHP (OOP) / git / MySql / Javascript / CSS3 / HTML5 

• Problem solving/analytical thinking 

• Strong team player 
 
Desirable attributes: 

• XML/SOAP 

• SASS 
 
Company activity: 

This company is a start up tech organisation and is in the process of growing incredibly quickly! The team of 18 
members are dynamic, hard working and enthusiastic pushing the system and the company to establish itself 
and grow even more!  
 
The company has recently become a plc, and drive to encourage crowd funding from customers and other 
visitors of the site has been a recent push within the organisation. This new push has brought on new sign - ups 
and a lot more enquiries through various partner channels that we support.  
 
We are looking for a team player who is able to take their own initiative to work on their own and take 
responsibility for their own tasks and challenges.  
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Location:  

• They are based in Central London. The company is located close by to numerous restaurants, that the 
team get to trial once a month on behalf of the company as a team treat!  

 

• There are a couple of great cheap gyms in the area if you like to keep fit after work, and a large park is 
a beautiful green space so close, where lunch time walks and fresh air can be enjoyed during a break. 

 
Remuneration details: 

• Allowance of £700 a month will be provided to assist with accommodation and subsistence costs. 
 

More details: http://www.placement-uk.com/ops/job.php?id=1441&job=Front-end-Web-Developer  
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Placement Opportunity 
Reference: 
 

CLB 4 - 142 

Job Title: 
 

Web Designer 

Company Description: 
 

Online Accounting 

Location:  
 

London 

Stay duration: 
 

6  - 12 months 

Start Date: 
 

As soon as possible 

  
Job description: 

You will be working on the constant development of all company applications. With the recent revamp of the 
application theme they would like to expand the team to involve more designers. Your main role will be to 
improve the UI of the applications to enhance the aesthetics, flow and usability of the system for their users. 
You will be working closely with the design and development team, so it is important that you work well 
collaboratively. In the case of an interview, please have a portfolio ready which includes examples of final 
products and working sketches. 
 
Essential requirements: 

• Excellent English skills both verbal and written 
• Very strong communication skills 
• Designer with previous experience in user interface design 
• Portfolio with examples of high quality and logical design 
• Good sense of information hierarchy 
• Fast learner 
• Ability to follow guidelines but can also come up with original ideas and solutions 
• Good research skills 
• Ability to think as the user and apply that to the design 
• Experience with Adobe Photoshop and illustrator 
• User interface design for online or offline applications 
• Experience in collaborative projects 

 
Desirable attributes: 

• UX knowledge  
• Front end and back end knowledge 
• Typography and grid system 

 
Company activity: 

• This company is a start up tech organisation and is in the process of growing incredibly quickly! The 
team of 18 members are dynamic, hard working and enthusiastic pushing the system and the company 
to establish itself and grow even more!  

• The company has recently become a plc, and drive to encourage crowd funding from customers and 
other visitors of the site has been a recent push within the organisation. This new push has brought on 
new sign - ups and a lot more enquiries through various partner channels that we support.  

 
Remuneration details: 

• Allowance of £700 a month will be provided to assist with accommodation and subsistence costs. 

 

More details: http://www.placement-uk.com/ops/job.php?id=1370&job=Web-Designer 
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Placement Opportunity 
Reference: 
 

LRB 1 -187 

Job Title: 
 

Graphic Design / IT executive 

Company Description: 
 

Fashion Industry 

Location:  
 

North London 

Stay duration: 
 

6 to 12 months 

Start Date: 
 

As soon as possible 

 
 

Job Description: 

This is exciting position is working for a company in the Fashion/ Clothing industry who supply their products to 
large UK retailers.  

 
They are looking for candidates who have a varied skill set in Graphic design as well as having strong IT skills 

 
Essential requirements: 

• Fluent English written and spoken 

• This placement requires an immediate start. Please only apply if you are available to start in the next 
three to four weeks 

• Excellent communication skills 

• Studying a relevant degree in Graphic design /  IT  

• Professional attitude 

• Proven graphic design capabilities 

• Experience of maintaining a web page 

• Excel literacy required 

 
Desirable attributes: 

• Magento experience is beneficial  

• Previous experience in a office environment would be an advantage 

• Any web related market (including SEO) experience/knowledge will be looked upon favourably 

 
Company activity: 

• Fashion / Clothing industry 
 
Remuneration details: 

• A training allowance of £700 a month will be provided to assist with accommodation and subsistence 
costs. 

 
More details: http://www.placement-uk.com/ops/job.php?id=1401&job=Graphic-Design-/-IT-executive 
 


